
Entering timesheets and 
client approvals via the 

mobile app.



1- Open your TRN mobile app, 
2 - Click on Assignment & Timesheets (look at Finished Assignments if not in there), 

3 - Click on the assignment you want to enter your timesheet for then click Timesheet Records at 
the bottom.



4 - Click on OPEN for the shift you want to enter, Click the edit button on the right and then add 
you start time, finish time, and unpaid breaks (no need to enter paid breaks)



5 - Once your timesheet has been entered and saved, click Client Approval.

6 - Get the supervisor on site to select their name from the timesheet approver list or Other if they 
are not listed.

7 – The approver will add their signature then click Approve at the bottom of the page.

8 - Your approved timesheet will then be submitted through the app to the TRN system for 
i g



9 - The client and TRN will be sent an email listing the shift times and hours that have been 
approved for the previous day and including who from the site has approved them.

10 – If you look after multiple sites, you will receive a separate email for each of the sites that 
have timesheets approved the previous day.

11 – If there is an issue with an approved timesheet this can be fixed – please contact your 
consultant or reply to the email and we will be able to make any required adjustments.
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